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Touch Football Ontario

37 Rita Ave, Nepean, Ontario, K2G 2G5
Toll Free: 1-866-749-3721 • Local: (613) 228-7089
Fax (613) 228-8373  •  Email: laverty@travel-net.com
MEMO

To:
    All Team Managers
From: 
    Ed Laverty, President TFO
Date: 
    February 16, 2002
Subject:   Insurance Claims

_______________________________________________________________________________________

Please find attached copies of the required forms for filing an injury report and an insurance claim report.

Please find instructions to follow on how to properly file injury reports and insurance claims.

1) You should fill out a Touch Football Ontario (TFO) Injury Report Form any time an incident occurs, whether you believe there will be an insurance claim to follow or not.  It is better to be safe than sorry.

2) Send the completed injury report to the TFO Office immediately.  I will keep them on file in case a claim ever arises.

3) If any medical or dental expenses arise from an injury, and the injured party wishes to make a claim to be reimbursed for expenses, they may do so by completing the TFO Accident Claim Form.  This form must be completed  in full, and signed by your Physician or Dentist.  This form must be sent to the TFO Office along with Original receipts for the expenses which you have paid out.  Please note that if the injured party has any existing Insurance Policies, they must apply to them initially.  The TFO Sports Accident Insurance Policy will only cover amounts which remain after all existing policies have been exhausted.

Upon receipt of all of the above information, I will keep copies of all documentation, and forward originals to our Insurance Company.  Once this procedure has been followed, the injured party should be contacted by our Insurance Company within 6-8 weeks of filing.

If you have any questions  regarding insurance claims, please contact me at (613) 228-7089.

Yours Sincerely,

Ed Laverty

President TFO
